
9011 TUITION REIMBURSEMENT FORM 

CFC Education Assistance Program 

It  is  the  policy  of  CFC  to  encourage  employees  to  continue  their  education  by  taking  job-related  courses  at  a  
recognized and accredited trade school, college or university.  All regular, full-time employees of CFC qualify for tuition 
consideration.  Course approval will be based on those degreed programs of courses directly related to the employee’s 
present job. Degreed programs of study related to future work to which the employee may reasonably be assigned or 
promoted may also be approved.  

Please see CFC Employee Handbook for complete outline of the Education Assistance Program. 

Tuition Reimbursement Process 
Before class/course starts... 

1. Fill out the bottom part of this form (9011-Tuition Reimbursement Form)
2. Get approval from Program Director and Senior Management
3. Once approved, submit to HR

After class/course is complete... 
1. Submit proof of grade and completion, receipts for tuition, fees, books required (not to exceed $1,500.00

annually) and original application to HR
2. Following all approvals, you will be given a check issued in your name covering 100% for grade “B” or above, or

50% for grade “C” - up to $1,500.00. No reimbursement issued for grade “D” or below.

Employee Name: Supervisor Name: 

Department: CFC Location:

School Name: Accrediting Agency: 

Course Title(s):   Certifying Agency (if applicable): 

Course/Class Start Date: Tuition/Licensure Costs: 

 Comments: 

Approvals: 

Program Director Sr. Management 
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